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Employment Solutions




~ ELIGIBILITY DOCUMENTS CHECKLIST ~
Employee Name:      


Company Name:      
	Required Document
	Must Have/Be…
	Check

	Driver’s License
	· Legible

· Unexpired

· Current Florida Address
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	Social Security Card
	· Legible

· Authorized to Work

· Employee Signature
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	I-9 Form
	· Legible

· Signed

· Citizenship Status

· List two verified documents
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	Selective Service Registration

(males only)
	· Printout, www.sss.gov 

· Exemption Documentation

· I-94

· Passport

If born before 1/1/1960 or entered the country after 26th birthday, the client is exempt—must provide proof.

Immigrants who did not enter the US or maintained their lawful non-immigrant status by continually remaining on a valid visa until after age 26 were never required to register.
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	Grievance acknowledgment form
	· Employee received WF1 Grievance Procedures

· Signed Acknowledgment Form 
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	Career plan
	· Employee Name & SSN

· Certification Name

· Employee Signature
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No

	EWT or IWT 

Application
	· Family Size

· Hourly Wage

· Employee Signature

· Annualized Family Income

Please ensure that completed application contain these data elements.
	          FORMCHECKBOX 
 Yes
          FORMCHECKBOX 
 No


WF1 Staff, Job Title:      



Date:      
