[image: image1.png]Workrorce®
One

Employment Solutions




On-the-Job Training Program
Frequently Asked Questions (FAQs)

[image: image2.jpg]





On-the-Job Training Program
Frequently Asked Questions (FAQs)
OJT provides reimbursements to employers to help compensate for the costs associated with skills upgrade training and loss of production for newly hired employees. OJT training can assist employers who are looking to expand their businesses and who need additional staff trained with specialized skills. OJT employers may receive 50% to 90% of the wage rate of OJT trainees to help defray personnel training costs. 
1.  How does my business benefit from participation?
· Employers can select from a pool of pre-screened and motivated applicants interested in filling their open positions — the employer makes the final hiring decision.

· This is a great opportunity to bring on employees that are eager to learn new skills and expand your workforce.

· Wage reimbursements are available to offset the cost of wages paid during the training period as well as any additional costs incurred while training a new. Calculated at up to half the pay rate for the agreed-upon training period.
· Prompt reimbursement payments with minimum paperwork.

· OJT staff to assist you through all phases of the OJT.

2. What are the restrictions?
· Employers may not use OJT funds to fill positions for staff that were laid off within sixty days prior to the date of your application.

· Employer must agree to hire OJT trainees as regular, full-time employees. 
(A minimum of 35hrs. per week) 
· The rate of pay and benefits must be commensurate with what Employers pay other employees doing similar work.
3. Who selects the OJT trainees?
As the OJT employer, your company will determine the selection criteria for OJT trainees (e.g., “greater than 8th grade math ability,” “English-Spanish bilingual ability,” or any other applicable criteria). Then, WorkForce One will identify those Jobseekers who meet the criteria and will refer those Jobseekers to your company. Your company will decide the final selection of OJT trainees.

4.  What if an employer has already selected a candidate for OJT training? 
If an employer has already selected a candidate AND the candidate meets the eligibility criteria, WorkForce One Employment Solutions can set up an OJT with the employer candidate.

5. How long will the process take to get the OJT approved?

This process will not take much longer than hiring a non-OJT employee.  In order to ensure that your needs are met, the process of writing the contract and establishing a training plan for the individual could take up to 12 to 15 days. The individual can be hired 24 hours after the training plan has been approved.
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